lechnologies

1. Double Click on the Microsoft Outlook Express Icon
|f El Cuklook Express
2. On the tool bar at the top click on Tools

8] Inbox - Microsoft Outlook

File Edit Mew Ga  Tools  Ackions  Help

3. Go to Accounts

EEEN Message  Help

Send and Receive »

Synchronize Al
Synchronize Folder

Address Baok... Ctrl+5hift+E
Message Rules 3
ACL Instant Messenger 3

Options...

4, Internet Accounts come up on the took bar choose “MAIL”

Internet Accounts

|AII | Mail | Mews || Directaory Sewice| Add »

Account Type Connection Fiemowe
Froperties
Set az Default

Expart...

Set Order..

Close

5. Now look to the right and you will see ADD Click “Add then show Mail



Internet Accounts

| All | M ail | MNews || Directony Servicel

MNews...
Account Type Connection Remove Directory Service. .

Froperties

Set az Default

Export...

Set Order...

Close

6. The Internet Connection Wizard will appear just type in your name

Internet Connection Wizard El

Your Hame

‘When pou zend e-mail, pour name will appear in the Fram field of the outgaing message.
Type pour name a3 pou would like it to appear,

Digplay name: |your nane

Far example: John Smith

7. Click next and enter in your email address

Internet Connection Wizand

Internet E-mail Address

“Your e-mail address iz the address other people use to send e-mail meszages to vou.

E-mail address: YOLrnameEiyouICompany. com

For example: someonei@microzoft. com

< Back ” Mest » }[ Cancel

8. Fillin as below then click next



Internet Connection Wizand b_<

E-mail Server Names

My incoming mail serveriz a | POP3 | SETVEL

Incoming mail [POP3, IMAP or HTTP] server:

pop.zeedtechnologies. com

A SMTP server is the server that iz used far your outgoing e-mail.

Outgaing mail [SMTF] server:

smip. seetechnologies. com

[ < Back ” et » ][ Cancel ]

9. Fillin your email address and create your password. Then hit next.

Interne: nnection Wizard le

Internet Mail Logon

Type the account name and passward your Internet service provider has given you.

Account name: |ynumame@yourcompany.com |

Password: | |

Remember password

If yaur Internet service provider requires you ta use Secure Password Authentication
[SPA] to access your mail account, select the 'Log On Uszing Secure Paszword
Avthentication [SPA)' check box.

[[] Lag on using Secure Password Authentication [5P4)

[ < Back H Mext > }[ Cancel

10. Your will get this congratulations and hit finish

Internet Connection Wizard

Congratulations

rou have successully entered all of the information required to set up your account,

To zave these zettings, click Finish,

< Back ][ Finish ][ Cancel




11. After you click finish you will see this and hit close.

Internet Accounts

Al Mail |News | Directary Service |

Accaunt Type Connection | Remove
@ pop.zeediechnol...  mail [default] Ay Aeyvalable -

Set az Default

Irpart...

Ewport...

Set Order...

Cloze




