
 
 

1. Double Click on the Microsoft Outlook Express Icon 
 

 
 

2. On the tool bar at the top click on Tools 
 

 
 

3. Go to  Accounts 
 

 
 
4. Internet Accounts come up on the took bar choose “MAIL”  
 

 
 
 

5. Now look to the right and you will see ADD Click “Add then show Mail 
 

 

HOW TO SET UP OUTLOOK EXPRESS



 
 

 
6. The Internet Connection Wizard will appear just type in your name 

 

 
 

7. Click next  and enter in your email address 
 

 
8. Fill in as below then click next 

 



 
 

9. Fill in your email address and create your password.  Then hit next. 
 

 
 

10. Your will get this congratulations and hit finish 
 
 

 
 



 
11.  After you click finish you will see this and hit close. 
 

 
 


